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Dependent Student with Parental Data
You are a dependent student if you are under the 
age of 24, not married, and do not have any 
children.

You will need to provide tax documentation from 
your legal guardians. 



2

Home – Top Section
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Click I am the student to login. 

Login with your FSA ID. 

If you do not have an FSA ID please 
refer to the create an FSA ID tab on 
the website.
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Read Disclaimer and 
click accept
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Click here if you are 
planning to attend in:
Fall 2020
Spring 2021
Summer 2021 

To complete a 2020-
2021 FAFSA you will 
need 2018 Taxes and 
W2s for you and your 
parents/legal 
guardians. 

If taxes were filed 

Click here if you are 
planning to attend in: 
Spring 2020  Summer 
2020

To complete a 2019-
2020 FAFSA you will 
need 2017 Taxes and 
W2s for you and your 
parents/legal 
guardians.
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I recommend this 
save key be a for 
digit pin. 

You will need to 
know this save key 
if you decide to 
save your FAFSA 
and return to it at a 
later time .
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The next three slides are your 
demographic information. You 
want to ensure that all the 
information is correct.

If any of this information is 
incorrect please go manage your 
FSA ID and update the 
information. 

The most important demographic 
information to pay attention to is 
last names, date of births, and 
social security numbers.

Your information is sent through a 
verification process with the 
Social Security Administration so 
if it does not match your FAFSA 
will be rejected.
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Demographic 
Information continued 
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Demographic 
Information continued 
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When filling the 
information in on this 
application you always 
want to make sure you are 
answering the questions 
true and correctly. This will 
reduce the amount errors. 
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If at any point you 
have a question on 
what should be 
indicated you can 
always click the 
question mark. 

This will then give you 
more detailed 
information on what is 
needed and where 
you can find the 
information it is 
requesting. 
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The Selective 
Service System is the 
agency that registers 
men and is responsible 
for running a draft

The draft is the 
mandatory enrollment of 
individuals into the 
armed forces. 

Men should be 
registered by 18 if you 
are not registered you 
can register here. 
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On this page you are 
entering the colleges  
you want your FAFSA 
sent to. 

You can select up to  
10 colleges.

You can also enter 
them by school code 
if you know it. 

UNMs school code is 
002663 this is the 
school code for UNM 
main campus as well 
as UNMs branch 
campuses.
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Add more schools if 
you would like. 

You don’t have to be 
fully committed to 
attending the schools 
you enter here. 

Your FAFSA will only 
go through when you 
are enrolled at the 
college you plan to 
attend.   
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Marital Status

Answer true and correct.

This is was one of the items 
that you can get selected to 
be verified.

Forms of Verification could 
include:

Married- Marriage 
certificate

Divorced-divorce decree

Widowed-death certificate

Separated-legal separation 
document from the courts. 

Ensure you are paying attention 
to the headers. 

This is still asking for student 
information, in a bit the 
application will change to parent 
information.  

Always make sure you are 
answering the questions for who 
the FAFSA is referring too. 

This can cause a mix up and your 
FAFSA to be done incorrectly. 
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If you have questions as to what 
dependents are click the question 
mark this will give you  a detailed 
description.

Student information 
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Read through these series 
of questions carefully, and 
make sure none of them 
pertain to you the student.
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If you selected 
none of the above 
and you are not at 
risk of being 
homeless on the 
previous pages. 

This, then means 
you will have 
parental 
information to 
provide.
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See the switch we 
are now at 
Parent Information 



28

It is important that 
you ensure all 
information is 
entered correctly.

If the parents date 
of birth or Social 
Security Number 
don’t match this will 
give you an error 
when you go to sign 
the students FAFSA. 
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This is for additional 
parent if applicable. 

If not just leave blank 
and skip ahead. 
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This refers to household size. 

Make sure you are indicating the correct number of 
people that are in your parents household
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This information must be exactly as it 
appears on your parents Tax Return 
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Its important to note 
that whoever you 
created the FSA ID is 
who you want to 
indicate here.

On the previous slides 
you entered parent 
information, you might 
want to go back and 
see who was parent 1 
and who was parent 2.

Then here you would 
select the parent that 
you created the FSA ID 
for and enter the 
Parents FSA ID. 
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This information needs to 
appear exactly as it does on 
your Tax Return.

Tips:

Make sure your 
parents name is 
spelled exactly as it 
is on your tax 
return. Sometimes 
tax preparers spell 
names incorrectly.

Also when entering 
P.O. Box 
information you do 
not need to enter 
“P.O. Box” you just 
need to enter the 
digits. 

Tips:

Always check your filing 
status as well.

If it is a street address just 
enter the street address. 
its very unlikely that both 
addresses would be on 
your tax return

Also if your street address 
has been indicated on 
your tax return an 
Apartment Number may 
have also been indicated. 
Make sure it gets entered 
as well.
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After you ensure 
that all 
information has 
been entered 
exactly as it 
appears on your 
parents Tax return 
you can then click 
submit.
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X
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Tips:

You will pull this 
information from 
where it says wages, 
salaries, tips, etc on 
the W2 form. 

Another helpful 
identifier that this 
information has 
been entered 
correctly is it should 
be exactly or close 
to what your 
parents Adjusted 
gross income is.

Again pay attention to 
which is parent 1 and 
parent 2
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This information must be 
exactly as it appears on the 
students Tax Return 

It switched to student information  

If the student did not file 
taxes you would just select 
“will not file”

If the student made 
more then 12,200 they 
are required by law to 
file taxes. 
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This information needs to appear 
exactly as it does on your Tax 
Return.

Tips:

Make sure your 
name is spelled 
exactly as it is on 
your tax return. 
Sometimes tax 
preparers spell 
names incorrectly.

Also when entering 
P.O. Box 
information you do 
not need to enter 
“P.O. Box” you just 
need to enter the 
digits. 

Tips:

Always check your filing 
status as well.

If it is a street address just 
enter the street address. 
its very unlikely that both 
addresses would be on 
your tax return

Also if your street address 
has been indicated on your 
tax return an Apartment 
Number may have also 
been indicated. Make sure 
it gets entered as well.
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After you ensure 
that all 
information has 
been entered 
exactly as it 
appears on your 
parents Tax return 
you can then click 
submit.
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X
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The remainder of the 
application is going to 
require a little further 
look at. Make sure you 
are reading and 
understanding each 
question.

If at any point you are 
unsure and the question 
mark still leaves you 
confused, save the FAFSA 
application and contact a 
financial aid officer to 
clarify. 

It is better to do the 
FAFSA correctly one time 
then needing to go in and 
correct it.

Click the question mark if 
you are unsure of what is 
being requested.

This will usually give you 
an example and where it 
can be located if the 
information is indicated 
somewhere on your tax 
form.
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Continued 
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Continued 
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Continued 
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You are not a preparer 
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This 
information 
is an 
overview of 
everything 
you just 
entered. 

It is good to 
take a 
second look 
at this 
information 
to make 
sure it is all 
correct.  
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Once you have verified all 
information is correct you 
then click next.
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Now you will sign 
your FAFSA 
electronically 
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Read the disclaimer



70



71

Again this is the parent 
who has an FSA ID 
created. You just need 
to remember when you 
indicated them, did you 
do Parent 1 or Parent 2.

If you do not 
remember you can 
always hit previous to 
go back and see which 
parent is which.

It only requires one 
parent to sign the 
FAFSA.
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Read the disclaimer
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Expanding 
this box 
will allow 
you to 
view what 
you 
qualified 
for in Pell 
Grant and 
Loans.

Your next step is to wait 3-5 business days and then contact the college you plan to attend and finalize your financial aid file. It is 
important to finalize your financial aid file to ensure you were not selected to go through a verification process. The verification process is 
not a bad thing. It is the financial aid officers job to ensure your information was entered correctly and that you receiving the correct 
funding so you can be successful in college.

Next steps


